m a )II m u S AssessmentPro User Guide—
. Approving System User Access
Maximus provides this user guide as an overview of system operations. Maximus will always support the

current and most recent versions of Google Chrome and Microsoft Edge. Maximus recommends Adobe
Reader 10 or later.

Ensure that your firewall does not block our URL.

To maintain proprietary content protection, this user guide does not capture all system fields.
All information appearing in this guide does not represent true and actual individuals.

Approving Access—For AssessmentPro Administrators

From your AssessmentPro Home Page
Before assigning a user role, you will need to confirm training completion.

STEP 1: o

Create New Screen

Click the Unapproved Users
tab. o & Unapprovea Users 8 Acton Reaured & oo Q cincarReview V/ RecentOutcomes ¥ panracer
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Click the person’s name to
open the Add User Roles
feature.

Click the Red X to cancel the
user’s application for access.

STEP 3' Add User Roles
Select the appropriate role for
the user (See the Name Hospital, Stephanie
AssessmentPrO User ROIeS— Email stephaniehospital @email.com
Table1 beIOW for rOle Facility Abbott Northwestern Hospital
descriptions).
Roles
Pro Access Coordi

Hospital Clinical User

Hospital Non-Clinical User
STEP 4:

Add User Roles

Click Save. This will assign the
user role and grant the person Name  Hospital, Stephanie
access tO AssessmentPI’O Email stephaniehospital@email.com

Facility Abbott Northwestern Hospital
LU Hospital Clinical User © |
cCancel| 9

Upon role assignment, the user will receive emailed notification and will need to upload their

completed training certificate

Confidential & Propriety Notice:

© Copyright 2023 Maximus. This document and the information disclosed within, including the document structure and
contents, is confidential and the proprietary property of Maximus and is protected by copyright and other proprietary
rights. The contents may not be duplicated, used, or disclosed in whole or in part for any purpose without the prior written
permission of Maximus.



U4 AssessmentPro User Guide—
m q )t I m u S Approving System User Access
AssessmentPro User Roles—Table 1

Access Coordinator Responsible for confirming completion of required training, assigning user roles, and
maintaining or terminating access; can complete all tasks available to clinical and
non-clinical users

Clinical User Completes and submits Level | screens, can access and upload supporting
documentation, access completed records
Non-clinical User Can initiate Level | screens, access and upload supporting documentation, access

completed records
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